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1. Oo01mmue moJj1oKeHus!

1.1. Ilonoxxenne o mopsiake (GOPMHUPOBAHMS, BEOCHHS U XPAHEHHS JIMYHBIX eI
obyuaromuxcss OAQOY CIIO «ACIIK» (manee - IlojoxkeHue) sIBISIETCS JIOKAJTBHBIM
HopMmatuBHbIM akToM OAQY CIIO «ACIIK» (manee - Komiemx), ycTaHaBIMBaeT €IUHBIC
TpeboBaHus K GOPMHUPOBAHUIO, BEICHUIO U XPAHEHUIO JIMYHBIX J1€J1 O0YYarOIIHXCSI.

1.2. Hacrosimiee [Tonoxenne pa3paboTaHO B COOTBETCTBHUH C:

- ®enepanbHpiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpasoBanum B Poccuiickoi

Denepaunny,

- ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JAHHBIXY,

- YcraBom Komnenxka,

- IIpaBunamu npuema.

1.3. CsenmeHus, comepkaliyecss B MaTepuanax JUYHBIX Je1 O0y4aroIIUXCsl, OTHOCATCS K
NePCOHAJBLHBIM JAHHBIM U SIBJISIIOTCS KOH(PHUIEHIMAIBHON HHpOpMALTHEH.

IIpn mnepemade mMepPCOHANBHBIX MAHHBIX OOyYaroIuXcs HEOoOXOomuMo  coOronaTh
cnenyomue TpeOOBaHMS

- He cOO0IIaTh NMEPCOHABHBIE JaHHbIE OOYYAIOIINXCS TPETbEH CTOPOHE Oe3 MUCHhMEHHOTO
cormacust OOYHYAIOLIMXCs, 32 HCKIIOYEHHEM CIy4aeB KOrAa 3TO HEOOXOmUMO B LEJSIX
NpeAyNpekIeHUs] Yyrpo3bl KU3HH U 370POBbsl OOyUarOIIEerocs, a TakKe B JAPYTHX CIydasx,
NPEAYCMOTPEHHBIX 3aKOHOATENIbCTBOM,

- He coo0IaTh MepCOHaJbHBIE NaHHBIE OOYHAIOLIMXCS B KOMMEPUECKHX LelsIx 0e3 ero
MTUCBMEHHOTO COTJIACHS,

- paspemiaTb IOCTYyN K IEPCOHAJBHBIM JAHHBIM OOYHYAIOIIMXCS TOJBKO CIIEHHAIBHO
YIOJTHOMOYEeHHbIM JiuilaM KoJutemka, mpu 3TOM yKa3aHHBIE JIMLA AOJDKHBI MMETh IPABO
NOJIy4aTh TOJBKO T€ TMEPCOHAJbHBIE aHHBbIE OOYYAOIIUXCs, KOTOpble HEOOXOOUMO IS
BBITTOJIHEHHUSI KOHKPETHBIX (PYyHKIHUI;

- HE 3aIpalnBaTh O COCTOSTHUN 3JOPOBbs OOYHAIOLTUXCS, 32 UCKIIIOUEHHEM TeX CBEIACHUH,
KOTOpPbIE OTHOCATCSI K BOIPOCY O BO3MOJKHOCTH TMOJyYEHHsI O0y4aromuMcsi 00pa3oBaTeNbHbBIX
YCIIYT.

1.4. TokyMeHTHI U3 JUYHOTO Aena 00y4aroIIUXCsl MJIM UX KOIMUH MOTYT OBITh BBIJAHBI IO
TpeOOBAHUIO YIIOJTHOMOYEHHBIX OPTraHOB, OQOPMIIEHHOMY B YCTaHOBJIEHHOM IOpPSIKE, B TOM
Yrclie. OPraHOB IMPOKYPATYphl, JO3HAHUS, CIENCTBUS W CyJa, aJBOKATypPbl, MHUTPALMOHHOM
CITy>KOBI M APYTHUX.

1.5. 3anpamuBaemast nHGOpMAIUS PEAOCTABIAETC B 00BbEME, HE MPEBBILIAOIEM 00BEM
3anpamuBaeMoi HHQOPMALHHL.

3anpammuBaemass UHGOPMAIHST MOXKET OBITH NPENOCTABICHA TOJBKO IOCHE TOJYYESHHUS
COOTBETCTBYIOLIETO pasperieHus or aupekropa Komnemxa. OpuruHambl JOKYMEHTOB U3
JMYHOTO Jieja OOYYarOIMXCsl BBINAIOTCS 1O OnMUcH. 1Ipu 3TOM B €10 MPUKIIAIbIBAETCS KON
BBIJJABAEMOT'0 IOKYMEHTA.

1.6. Jlnma, BUHOBHBIE B HApPYIICHHWH HOPM, PETYIUPYIOIIMX MONy4deHHe, oOpaboTky u
3aIUTy TEPCOHAJBHBIX JAHHBIX OOYYaIOIMUXCsA, HECYT ANCLUIUIMHAPHYIO, MaTepHAaJbHYIO,
aIMUHUCTPATUBHYIO W  YTOJIOBHYKO  OTBETCTBEHHOCTb B  TOPSIOKE, YCTAaHOBJICHHOM
(benepaabHBIMU 3aKOHAMHU.

1.7. Kaxnprit obyuarommiicss Konenxa B OTHOIIEHUH CBOETO JIMYHOT'O J1eJIa UMEET IPaBO:

- cBoOogHOro  OecrulaTHOroO  JOCTyrma K  CBOMM  MEPCOHAJBHBIM  JAHHBIM,
COIEPKALINMCS B JIMYHOM JIEJIE;

- TpeOOBaTh WCKJIIOYEHHUS WM HCIPABJICHUS HEBEPHBIX WM HEIMONHBIX JaHHBIX,
BHECEHHBIX B €r0 JIMYHOE JIENI0.



2. CocTaB JOKYMEHTOB JIHYHOIO0 JeJ1a

2.1. JluuHOe mOeno — COBOKYMHOCTb JIOKYMEHTOB, COHIEpKallUX CBEAEHUs 00
obyuaromemest B Kommemke. Kaxnoe nmuunoe nemo ¢opmupyercss B oTaenbHoW mnanke. Ha
OOJIOKKE TMaIrKyd MHUIIETCS HOMep aena, (aMuins, UMs, OTYECTBO OOYyYarOINerocsi, HOMEp
rpymiel, popma o0yUeHHs.

2.2. B cocTas INYHOTO €714 BXOANT:

- 3asIBJICHHE HAa UMs1 IUpeKTOopa o npueme B Komemx;

- IOokyMeHT 00 o00pa3oBaHMM TOCYAapCTBEHHOTro oOpasua (MOAJUHHUK WM KOIHUS
3aBEpeHHAs);

- IMYHAas KapTO4Ka 0OyHaroLIerocs;

- noroBop 00 OKa3aHWU OOPa30BATENbHBIX YCIYT M IOMOJHUTENBHBIC COTIIALICHNUS K HEMY
(mast oOyuarommxcsi ¢ MOTHBIM BO3MELIEHNEM 3aTpar Ha o0y4eHune),

- BBIHMCKH U3 MPHUKa30B (HOMEp U JaTa MpHUKa3a) O 3a4HUCICHUH, IEPEBOAE, OTUUCICHUH,
BOCCTAHOBJICHHUH H T.J., OTHOCSIINECS K JAHHOMY OOyYaroIieMycs;

- IPUITUCHOE YAOCTOBEPEHHE MIIM BOCHHBIN Ouiet (ouHas popma oOyueHust);

- BCE 3aSBJICHUS, OTHOCSIIHNECS K TAaHHOMY 00y4aroLieMycsi;

- 3a4eTHAs KHU)KKA, CTYACHUYECKHH OMeT (BKJIQAbIBAECTCS TIPH OTYUCIICHUN);

- 00XOHOH JTUCT (BKJIABIBACTCS MIPH OTUUCIICHHH);

- KOMUS aKaJIeMUYECKOH CIPaBKH (BKJIAIbIBACTCS MPU BBIOBITHH CTYAEHTA A0 OKOHYAHUS
o0yueHus);

- KOIUsI TUTJIOMA U MIPHJIOJKEHMSI K HeMy, BblnaHHble Komnemkem.

2.2.1. B mpouecce BeAeHUS NOHOIHUMENBLHO 8 JUYHOE 0el0 NPUOOWAIOMCs (6 mom yucie
C Yenvlo 803MOICHOCU NPUHAMUA MEP K 3Quyume Ui 60CCMAHOGIEHUI0 NPAG OOVUAIOUUXCS):

- IACTIOPTHBIE TaHHBIE (B TOM YHCJIE B CIIy4ae 3aMEHBbI);

- KOIMU CBUAETENbCTBA O Opake u(Wim) O pacTopKeHHU Opaka, O MePeMEHU UMEHH
(mpu cmeHe pamMuITiy, UMEHHU, OTYECTBA), 00 WHBIX aKTaX IPAXKAAHCKOTO COCTOSHUS,

- KONMHMU TOKYMEHTOB, MOATBEPXKNAIOIINX OCOOBIE MpaBa NMPH MOCTYILICHWH B y4deOHOE
3aBefieHNe (KOMUU CBHIETEIbCTBA O POXKIACHHUHU, CBUAETEIBCTBA O CMEPTH POIUTENEH, PEeLICHHS
CyZa O JIMLIEHUN POAMTENbCKHUX MPaB U T.J., TOCTAHOBJICHHUS OPTaHOB ONEKH U MONEYUTENbCTBA,
KONHMH PAa3JMYHBbIX YIAOCTOBEPEHMH, CIPABOK, AWILUIOMOB MOOEAMTENEH OJUMIHNAn H Jp.),
MOATBEPIKIAIOIINX MPABO HA JIBIOTHI.

3. @opmMuUpOBaHHE H BeCHHUE JHYHBIX A€/

3.1. Ha xaxxporo nocrynarouiero B Komremx B MpUeMHON KOMHCCUU 3aBOAUTCS JIMYHOE
IeNo 00y4aromerocs.

[MoctymaromeMy BbIZAeTCS paclucka O MpHUEME TOKYMEHTOB, € YKa3aHHEM IIOJHOTO
NePEeYHs BCEX CIAHHBIX UM JIOKYMEHTOB.

3.2. OTBETCTBEHHOCTh 3a (POPMHUPOBAHWE JHYHBIX J€1 OOYYarOIMUXCsS BO3JIAraeTrcs Ha
OTBETCTBEHHOT'O CEKpeTapsi MPUEMHON KOMHCCUU. BeneHne, y4er W XpaHEHHE JIMYHBIX Jdel
o0yHaromuxcst OCYILIECTBIISIETCS paOOTHUKAMH OTHEJIa KaJpOoB MO padoTe ¢ OO0yYaroIIuMHUCS,
OTBETCTBEHHBIMH 32 BEICHUE JINYHBIX JIE]L.

4.  Ilopsiaok BbIAQ4Y¥M U XPAHEHUS] JOKYMEHTOB M3 JIHYHOIO /€A

4.1. OT4HCNIEHHOMY CTYEHTy Y4eOHOH 4YacThIO BBIAAETCS ISl TPOXOKIEHUS OOXOTHOMU
JIUCT.

ApXUBapuycoM, MPU MPEJOCTABJICHUH 3aMOJIHEHHOTO OOXOMHOrO JIUCTA, PACIUCKH O
npreMe JIOKYMEHTOB, 3asBJIEHHST C MPOCbOOM BbIIATH JOKYMEHTHI 00 0Opa3oBaHuUH,
OTUUCIIEHHOMY CTYACHTY BBIJAIOTCS TOKYMEHTBI HA PYKH.



4.2. JIOKyMEHTBI BBIIAKOTCS JUYHO BJIAJAENBIY WM €ro NPEACTABUTENIO MO HOTapUaJIbHO
3aBEPEHHON NOBEPEHHOCTH.

4.3, Jluuneie nena oOy4arOIMUXCs, OTYUCICHHBIX U3 Komemska, mepenawTcs Ha XpaHEHUE
B apxuB Komnemxa. Ilepemaya nu4HBIX A€ B apxUB OCYLIECTBJSIETCS MO aKTy B Hadaje
KaJICHAAPHOTO TO/1a OOIIUM CITHCKOM.

4.4. ]Insa nepenadu JUYHBIX €] B aPXHUB BCE JINCTHI, KPOME BHYTPEHHEH ONMUCH W JIUCTA
3aBEPUTENbHON HAANMCH, HYMEPYIOTCS apaOCKuMH LU(paMu, KOTOPbIE MPOCTABISIOTCS B
IPaBOM BEPXHEM YIJIy MPOCThIM KapaHAamoM. 3adeTHas KHIDKKA M CTyIOeH4YeCKuil Owmer
HYMEPYIOTCS KQKIBIA OTHUM JIUCTOM. B ciiyuae yTepu 3aueTHOH KHUXKKHU H/HITH CTYIEHYECKOTrO
Ounera CTyCHT MHILIET 3asBJICHUE, KOTOPOE TAKXKe MOIINBACTCS B JIEIO.

4.5. Tlpy MOAIIMBKY A€N METATMYECKHE CKPETIeHUsI (CKPETKH U CKOOBI) U3 TOKYMEHTOB
ynajaoTes. M3 TUYHOro nena M3bIMArOTCS NMHUCBbMEHHbIE PaloThI, CIPaBKU, KPOME CIIPABOK O
MIPENOCTABIEHNN aKalIEMUYECKOrO OTITyCKA.

4.6. JIncTel U3 TMYHOrO AeNna NOANBAKOTCA KAIPOHOBBIMU HUTKAMH B TPU NMPOKOJIA.



